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Welcome to Berwick Academy 
 
 

Welcome to Berwick Academy. We are delighted that your child will be joining our school in September. 
 
This Booklet is intended to provide you with much of the information you will require before your child 
begins school in September. It will also prove useful to you throughout the year and therefore we would 
ask that you keep it for reference. 
 
Whilst we know that exams are important, we also recognise that it is important children are provided 
with the skills, knowledge and attitudes to succeed in whatever direction life takes them. Our job, as 
teachers, tutors and mentors is to identify what motivates your child and to unlock the potential 
they have within them. We do this by providing both a supportive pastoral foundation and a broad 
curriculum choice. We encourage our students to get involved in life outside of the classroom such 
as annual dramatic and musical productions and sporting activities. 
 
We value and recognise the contributions and achievements of all students in many ways and involve 
the students in the school’s decision making. Through such participation, we encourage students to 
develop respect for others and understand their responsibilities. 
 
The success of our school is based on working partnerships; with the support from parents we can 
help students to progress and develop in all aspects of their lives – personal, academic, creative and 
sporting. 
 
Our relationship with parents is an important part of the success of the school, and we appreciate the 
care required in choosing the right school for your child.  We hope that the information provided 
and the opportunities to meet us will ensure that your child has a smooth transition into Berwick 
Academy. 
 
We look forward to meeting you. 
 
Mrs T Hush 
Headteacher 
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Academy Aims 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 

We will help our students 
to develop a love of 

learning and the values, 
skills and attitudes that will 

be required for a 
purposeful life beyond 

school. 
 

Berwick Academy students 
will understand and 

appreciate diversity and 
the interdependence of 

people in a global 
community. 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The Academy will develop and sustain: 
 

 Highly effective governance as a state- 

funded independent school; 

 A safe, inclusive community for all 

students; 

 Outstanding attendance, punctuality and 

behaviour; 

 Outstanding attainment and progress; 
 

 Outstanding teaching and learning; 
 

 An inspiring, inclusive, innovative 

curriculum; 

 Enrichment opportunities for all students; 
 

 An effective relationship with parents and 

our community. 
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Academy Council 
Although our council’s system has been hit by 
COVID restrictions, the views of students are 
heard in a number of ways.  Representatives of 
students meet with various members of the 
Senior Leadership Team and other key staff in 
order to pass on their views and play a part in the 
direction that the school travels.   

 

The Academy Council is chaired by senior 
students and reports to the Headteacher. The 
Headteacher meets regularly with a 
representative group of students from each year 
group to hear their views.  

 

Accident and Illness 
The Academy provides first aid facilities and 
qualified first aiders who will care for your child if 
they are ill or have an accident. A wide range of 
responses may occur depending on circumstances 
- from minor first aid being administered and 
parents being contacted and asked to collect their 
child, to staff accompanying the student to 
hospital in an emergency and remaining with 
them until a parent arrives at the hospital. For 
such purposes we maintain a list of emergency 
contact numbers and it is important that at least 
two are provided for each student and we are 
kept informed of any changes. 

 

Access to Teachers 
If, at any time, you would like to talk to a member 
of staff about an issue affecting your son or 
daughter, please contact Reception. The first 
point of contact is usually the Form Tutor and 
then the Pastoral Lead. 

Attendance 
We publish attendance statistics for each tutor 
group in the Academy. The Trustees receive 
regular reports on attendance. There is a clear link 
between attendance and examination success. 
Our own data shows that if attendance drops 
below 97% the chances of examination success 
are reduced considerably. We operate a policy of 
‘first day contact’. 
 

If a student fails to attend and no information is 
received explaining the absence, our attendance 
officer will contact home. 
 

The government has recently clarified guidance 
on the granting of leave of absence during term 
time. We have been instructed to allow absence 
from school only in very exceptional 
circumstances and at the discretion of the 
Headteacher. On the rare occasion when you feel 
that a request for absence meets these criteria, 
we request that applications are made in writing 
using the form on the Academy Website setting 
out the reasons why such an absence is necessary 
and your proposals for how the lost time should 
be made up. 
 

Bullying 

We believe that every student has the right to be 
a confident, happy and successful learner. We 
challenge any action or process, be it physical, 
verbal or psychological, that intimidates or 
demeans an individual. We have a reporting 
system that all students are signposted to at 
the beginning of term.  
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“We believe that 
young people 
respond to 
encouragement 
and we reward 
success.” 



Careers Education & Guidance 
Careers education is delivered through 
assemblies, PHSE days, guest speakers, organised 
trips & visits, Career days and work experience in 
Year 10. We aim to: 

 

 

 Prepare students for the key decisions they 

must make at 14, 16 and beyond; 

 Enable students to understand the careers 

that may be for them; 

 Provide relevant and useful information; 
 

 Provide specialist available advice and 

counselling when necessary. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Charging 
Education visits - Any visit that takes place 
during Academy hours, whether or not it forms 
part of the syllabus for a prescribed examination, 
will be free of charge to students. However, 
voluntary contributions will be sought for such 
visits. Whilst there is no obligation on the part of 
parents to contribute to the cost of the activity 
and students will not be treated differently 
according to whether or not parents make a 
contribution, the activity may not take place if 
parents are not able to provide adequate financial 
support. 

 

Remission of charges - Parents of a child who is in 
receipt of Free School Meals will not be charged 
for approved educational activities and 
instrumental tuition fees will be at a reduced rate. 

Instrumental music tuition - Parents will be 
notified of the fees for instrumental music tuition. 
These are payable termly in advance. Parents will 
be charged the entry fees for music practical and 
theory examinations. 
 
 

Charitable Funds 
Applications for small grants are welcome from 
past and current students of Berwick Academy, 
who are under 25 and live in the Berwick district: 
one-off grants of up to five hundred pounds 
towards, for example, study, training, coaching, 
outdoor education, field trips, study abroad. No 
assistance can be offered with activities which 
can or should be supported by others, for 
example university course fees. 

 

An application form can be submitted at any 
time, but the Trustees only meet to discuss 
applications three times a year. Further 
information is available on the website or from 
our Business Manager who can be contacted via 
Reception. 
 

Celebration & Rewards 
The ethos of the Academy encourages praise and 
recognition for our students. Every term we hold 
a prize-giving assembly for each year group and 
present awards for: 
 

 Good progress in subjects and in tutorial 

work; 

 Good behaviour; 
 

 Excellent attendance; 
 

 Exceptional achievement. 
 

 

Rewards  
Rewards are as important as sanctions and we 
will reward students for good behaviour/work.  
Our behaviour system is based around valuing 
The Berwick Way: being On Time, On Side and 
On Task. In our Academy, we emphasise the 
positives that lead to successful habits for the 
future. 
 
Our Classcharts system records positive and 
negative behaviours each day, and 
parents/carers and students will be given their 
own log in to the Classcharts App in September 
so that you can keep a track on what happens in 
school.   
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Child Protection and 
Safeguarding 

Everyone working in, or for, Berwick Academy 
shares an objective to help keep children and 
young people safe. We do this by contributing to 
the provision of a safe environment for young 
people to learn and develop. All staff will take 
responsibility for safeguarding and promoting the 
welfare of children. This will include identifying 
young people who are suffering or likely to suffer 
significant harm and taking appropriate action 
with the aim of making sure they are kept safe 
both at home and in our Academy setting. 

 

We follow the procedures set out in guidelines 
produced by the Northumberland Safeguarding 
Children Board. 
 
Our Designated Safeguarding Lead is Mr 
Gibson, and Deputy Safeguarding Leads are Ms 
Clegg and Miss Walton. 

 

Communication with Parents 
 
We aim to provide the following, although 
circumstances may require adjustments for 
activities that become restricted: 

 

Pre-entry 
 

 A prospectus sent out in Year 8; 
 

 An Open Evening for new parents in 

September of Year 8; 

 1-1 Meetings with staff in 
in June/July 

 

 Consultation with parents of students with 

special needs in the term before entry. 

 

 
Year 9 

 

 Target grades in all subjects; 
 

 An opportunity to meet the Tutor during the 
first term; 

 

 Grade updates (reports) three times per year; 
 

 An options brochure during Term 2; 
 

 An information evening for parents on  
Year 10 options; 

 Parents’ evenings. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Complaints Policy 
The Academy places great emphasis on ensuring 
that all aspects of its work are of a high quality. 
However, there is recognition that from time to 
time complaints will be made by parents and 
other Academy users. 

 

An underlying principle of our policy is to seek to 
resolve complaints informally when they arise. 

 

Where complaints cannot be settled quickly, there 
is a need for a clear, staged process. The 
procedure is set out below: 

 

 If there is an issue that you would like to 

discuss, then please contact your son or 

daughter’s form tutor; 

 If a problem is not resolved and you wish to 

make a formal complaint, please contact, in 

writing,  Mr Woodcock (Pastoral Lead for 

Year 9) who will endeavour to direct your 

complaint to the appropriate member of 

staff; 

 Anonymous complaints will not be considered 

unless there are exceptional circumstances as 

determined by the Headteacher; 

 A record will be kept of all complaints but all 

such correspondence, statements and records 

will remain confidential; 

 Our intention is to respond at each stage of 

this process within five working days; 

 If you continue to feel that your complaint has 

not been dealt with in a fair and proper 

manner, please contact the Headteacher; 

 Having been through this process, if you still 

feel that you have a complaint, please contact 

the Chair of Governors. At this stage, a 

complaints panel, consisting of at least three 

members of the governing body, will consider 

the complaint; 

 Parents will be allowed to attend the panel; 

 All formal complaints will receive a 

written response. If a complainant has been 

through all the stages of the Academy’s 

complaints procedure but remains 

dissatisfied, they can ask the Education 

Funding Agency (EFA) to review the handling 

of their complaint. 

 
The EFA’s procedure can be accessed as follows: 
 

 The complaints about academies page on 

the Department for Education website; 

 Write to Academies Central Unit (Academy 

Complaints), Education Funding Agency, 

Earlsdon Park, 53-55 Butts Road, Coventry, 

CV1 3BH; 

 Telephone the Department's Public 
 

Communications Unit on 0370 000 2288. 
 

 
If the complaint is against the Headteacher, it will 
be dealt with by the Chair of Governors working 
with one other nominated governor. Neither of 
the governors involved in investigating the 
complaint against the Headteacher will then serve 
on the complaints committee. All contacts can be 
made via Reception. 
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“We will help 
our pupils 

to develop 
a love of 

learning.” 



 

Time allocation Year Nine 
(per week) 

Sessions 

Art 1 
Design & Technology 1 
English 5 

French 2 

Geography 2 

History 2 

Food Technology 1 

IT and Computing 2 
PHSE 1 

Mathematics 5 
PE 2 

Science 
 
 
 

 
 

5 

  Music  1 

  

  

 
      
       

Curriculum 
The Academy operates a timetable of 30 sessions 
per week. All the core and foundation subjects 
that form the National Curriculum are taught in 
Year 9. 

 

In Year 9, students are placed in teaching groups 
according to a combination of factors including 
attainment in English, Mathematics and Science.  

 

During Year 9 a booklet is published with details 
of all the courses that will be available in Key 
Stage Four (Years 10 and 11). 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

between options which both fall in the same 
options block.   

In addition to the core subjects shown above, 
students are provided with lessons to support 
their spiritual, physical and personal development. 
The remainder of a student’s timetable is taken up 
by three options choices. Many  of our students 
enter the Sixth Form after Year 11. We have an 
open entry policy and all students are advised 
about the most appropriate courses to study.   
 

Students requiring curriculum 
support 
Some students will need additional help if they 
are to make progress and enjoy learning. We 
liaise closely with middle schools to identify 
these students and prepare for their arrival in 
the Academy.  
 
All teachers are made aware of the special 
needs of students and we have close links with 
statutory and voluntary agencies that 
provide help and advice.  
 
Specialist teaching assistants provide 
support for designated students in the 
classroom. In certain circumstances 
students are withdrawn from class.

 
 
 

 
 

 
 
Year 9 students choose their GCSE options in the Spring 
Term. An options booklet and open evening is provided 
to help them make their choice. Due to the constraints 
of the timetable and the need to demonstrate a 
balanced and appropriate curriculum at Key Stage Four, 
students may be required to choose
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Daily Timetable 
All students, apart from those in the Sixth Form, 
are required to stay on the Academy premises 
throughout the day, including lunchtime. Exit 
passes will only be issued in exceptional 
circumstances. 

 
8.55 am - 9.10 am Registration 
9.10 am - 10.00 am Session 1 

10.00 am - 10.50 am Session 2 
10.50 am - 11.10 am Break 

11.10 am - 12.00 pm Session 3 

12.00pm  - 12.50pm Session 4 

12.50pm - 1.30pm Lunch 

1.30pm - 2.20pm Session 5 
2.20pm - 3.10 pm Session 6 

 
 

Equipment and Lost Property 
All students are expected to have the following 
equipment each day: pen, pencil, ruler, bag and 
sports kit (when required). 

 

Lost property is stored in Reception. 
The Academy does not accept responsibility for 
lost equipment and has no insurance for such 
losses. 

 
 

Governing Body 
A complete list of members of the Academy 
Trustees is available on our website or on request 
from Reception. 

 
 

Homework 
Homework is set regularly for all students. It is 
related to specific subjects and includes activities 
such as investigations, research, interviews, 
simple experiments, essay writing and projects. 
The amount and frequency of homework depends 
on the individual needs of each student. 
Homework is usually set as Virtual Learning to be 
completed on line. 

 
 

Images of Students 
The taking of photographs using mobile phones is 
not allowed. In exceptional circumstances the 
school will use CCTV footage or photographs to 
provide evidence of a misdemeanour on the 
school premises. Photographs and video images 
of students and staff are classed as personal data 
under the terms of the Data Protection Act 1998. 
From time to time the Academy will use 
photographic images of students to promote and 
publicise the Academy. If you do not want your 
child’s photograph to be used in this way, please 
notify the Headteacher in writing. For special 
events, such as a TV programme, specific 
permission will be requested. Mobile phones with 
cameras are not allowed to be used in lessons, 
changing rooms or toilets. Parents are 
responsible for monitoring their child’s use of 
cameras and subsequent use of the images 
involved. Please follow any guidance on filming 
when attending Academy events. 
 

Meals 
The Academy operates its own self-service 
cafeteria. The food provided meets national 
nutritional standards and vegetarian options are 
always available. Sample menus and prices can 
be viewed on the transition page of the 
Academy website and updates on Instagram. 
 

Students pay for their meals using a swipe card  
that can be loaded with credit online via School 
Gateway. Students entitled to free school meals 
have credits entered automatically. Packed 
lunches may be brought to school and eaten in 
the cafeteria. Drinks are available as well as free, 
chilled water. 
 

Medical Needs 
Parents are requested to ensure that the 
Academy is aware of medical conditions that may 
affect a student’s well-being. 
 

Parents are always informed in advance of 
medical and dental inspections to be carried out 
in the Academy. The School Health Service (SHS) 
works closely with the Academy and other 
agencies to ensure all students are looked after 
both physically and emotionally. An 
immunisation programme offering a 
diphtheria, tetanus, polio and meningitis 
vaccinnation to all Year 9 students is 
undertaken. A signed consent form 
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from the parent or guardian is required before 
immunisation. To enable these services, SHS 
requires data on all students at the Academy and 
we give your child’s name, address and date of 
birth to the SHS for this purpose. This information 
will be shared unless you advise the Headteacher 
in writing that you do not wish this to happen. 

 

The School Nurse runs ‘drop-in’ sessions for 
students at which she offers advice and help on 
physical, emotional and sexual matters. Students 
can use the confidential text service 07507 332 
258. Parents as well as students can access help 
and advice by ringing the SHS on 01289 35696 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

    Mobile Phones 
Mobile phones may not be used on the Academy 
site.  
 
We take very seriously the need to create a calm 
classroom environment focused on learning.  
 
• First breach – the student will be required to 
hand in their mobile phone and the phone will be 
collected by the student at the end of the school 
day. 
 
•Second breach – the student will be required to 
hand in their mobile phone. The phone will be 
collected by the student at the end of the school 
day. A letter will be sent to the student’s 
parent/carer. 
 
•Third breach - the student will be required to 
hand in their mobile phone. The device will be 
returned to the parent of the student. 
•Any further breaches of this rule will result on 
other disciplinary sanctions being used. These 
sanctions will include after school detentions, 
internal exclusions and, if necessary, fixed term 
exclusions.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Academy will take very seriously instances 
where a mobile phone has been used to film or 
photograph staff or students without their 
permission.  In such cases the mobile phone will 
be confiscated and the student’s parent/carer will 
be required to come to the Academy to collect it. 
It is our policy that students breaching this aspect 
of the Academy expectations will be given a fixed 
term exclusion of 5 days.  

 

On the student’s return to the Academy, he/she 
will be given a final warning by the Headteacher.  
A further breach of this rule is likely to result in a 
recommendation of permanent exclusion. 
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Moving to the Academy 
The programme for transition to the Academy is 
as follows: 

 

 In September, Year 8 students and their 

parents are invited to an open evening; 

 Shortly after the Year 8 open evening, the 

school will issue the prospectus; 

 Parents make a choice of school in December; 
 

 Information on students with special 

educational needs is collected; 

 A ‘Transition to Academy’ programme is 

organised for some students with special 

educational needs; 

  Students complete a transition passport and 

have an opportunity to ask questions. 

  Students spend a day at the Academy in July 

 Attainment and progress information is 

transferred to the Academy in July; 

 
The Academy site consists of several multi-storey 
buildings. Ramps are available and a lift provides 
access to all floors in the tower block. There are 
many flights of stairs around the Academy. 
Access for some students may be difficult and, if 
your child is likely to be affected, we recommend 
an early discussion with our head of curriculum 
support. 

 

Pastoral Care 
The pastoral system has three main aims: 

 

 To support students’ learning; 
 

 To create a sense of community; 
 

 To help students feel happy and secure. 

We ensure the care and safety of students by 
having named staff with responsibility for: 
 

 Students with special educational needs; 
 

 Students with medical needs; 
 

 ‘Looked After’ students; 
 

 Students on the child protection register; 
 

 The co-ordination of Academy visits; 
 

 The health and safety policy. 
 

 
In addition: 
 

 Staff duty rotas ensure adequate supervision 

of the site at all times; 

 Safe recruitment procedures are 

rigorous; 

 Bullying and equality policies combat 

oppressive behaviour; 

 Smoking and drugs policies protect students 

from harmful behaviour; 

 Attendance and late procedures are rigorous. 
 

 
Each student will join a tutor group in Year 9 and 
remain in the same group until the end of Year 

11. The group tutor works with a Pastoral Lead. 
These are key people from whom, it 
is hoped, students and parents will seek 
information and guidance. They are friendly and 
approachable and always willing to help. They 
monitor attendance and progress and will usually 
be the first point of contact for parents. 
 

The Academy is an orderly, calm and pleasant 
place in which to work and our students are 
generally kind and courteous. In order to 
encourage positive behaviour, we aim to ensure 
the following: 
 

 The provision of clear guidelines for student 

behaviour; 

 The establishment of good, friendly, working 

relationships; 

 Opportunities for success for all students; 
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We have a structured discipline policy that allows 
us to deal effectively with incidents as they arise. 
On occasions, parents may be invited in to the 
Academy to discuss their son or daughter’s 
behaviour. In exceptional circumstances, the 
Headteacher may exclude students from the 
Academy. Parents have the right to appeal if they 
wish to contest this sanction. 
 
 

Religious Education and 
Collective Worship 
Moral and spiritual development is taught in PHSE 
type lessons (1 hour per week in Year 9), 
assemblies and through the ethos and values that 
pervade the Academy.  

 

Morning Assemblies are held once a week for each 
year group. These include consideration of moral 
and spiritual themes in a non- denominational 
manner. Parents have the right to withdraw their 
child from Assemblies and any RE related lessons 
in accordance with the 1944 Education Act. 

 

 

 

Relationships and Sex 
Education 
RSE takes place in PHSE lessons and across other 
subjects within the curriculum. Topics are carefully 
structured according to age and are taught in a 
practical, informative way. Visitors, including 
School Health professionals, may contribute to 
modules where appropriate.  Parents who feel 
strongly that it is their responsibility to provide 
relationships and sex education have the right to 
withdraw their child from these lessons. 
 

Smoking 
Smoking is not permitted anywhere on the 
Academy site. Students who are caught 
smoking on school site will be issued with a fixed 
term exclusion in-line with our Behaviour Policy. 
Students are not permitted to smoke at any 
time whilst they are wearing their Academy 
uniform. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

14 



 

 
 
 
 

 



 

 Sport, Arts & Outdoor 
Education 
Students have access to a large sports hall, gym, 
squash courts and a high quality fitness suite. 
Outside there are extensive pitches and tennis 
courts including a full size, floodlit, all-weather 
sports pitch. To complement our facilities, we are 
fortunate to have easy access to the local sports 
centre and swimming pool. 

 

Our students have good opportunities to perform. 
These include charity events and showcase 
evenings; each year our Youth Theatre of singers, 
dancers, actors and musicians produce a school 
musical. There are workshops in art, music and 
drama with artists in residence. Additional music 
lessons are available in woodwind, brass, strings, 
drums, guitar, keyboard and singing. Performing 
Arts courses are available at Key Stage Four and 
in the Sixth Form. 

 

Please note that the Academy has no insurance 
cover for loss or damage to personal property and 
students are strongly advised not to leave 
valuable items in changing rooms. 

 

Sportswear 
Academy badged maroon rugby top and or 
Academy badged maroon polo shirt. We advise 
wearing the rugby top when weather is cold or 
hot. 
Black and maroon shorts and/or black tracksuit 
bottoms or black sports leggings. Fashion leggings 
are not suitable. 
Maroon and black sports socks. 
Black academy badged zip top. 
Sturdy training shoes with laces.  Plimsolls and 
converse are not suitable as they provide little 
protection for the ankle and heel during games.  
Outdoor footwear such as rugby/football boots 
will be required for use on the Academy fields in 
Winter. 
 

 

Non-Participation in PE 
All students are expected to participate in PE 
lessons. Students who are ill or injured should bring 
a letter of explanation from the parent/carer. 
Students who arrive at the lesson without the 
correct kit and with no letter of explanation will 
have the following sanctions applied: 
 

 1st breach – Verbal warning 

 2nd breach – Class teacher call back 

 3rd breach – Phonecall home from class 
teacher and/or detention 

 4th breach – Head of PE phonecall home 
and/or detention 

Further breaches may result in fixed term 
exclusion. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

PE kit must be brought to every lesson regardless 
of participation or a note. 
Any student who has forgotten their kit will be 
required to wear the PE kit provided by the 
Academy.  This will be clean. 
 
The lesson activities will be adjusted so that 
performance is appropriate for the individual, or 
they will be given a role as a coach/officiator so that 
progress can still be made. The only exemption to 
this rule is in cases where putting on a kit could 
aggravate a medical condition. If a student refuses 
to wear the kit provided by the Academy, the PE 
department should contact the Student Services 
Officer or a member of senior management. The 
punishment for refusing to wear PE kit supplied by 
the Academy is a one day internal exclusion. 
 
If a student repeatedly misses PE lessons owing to 
a medical condition, parents/carers will be asked to 
provide a doctor’s note to clearly establish that the 
condition is serious enough to warrant the 
student’s non-participation in the lessons. 
 
 

Transport 
Many students travel to the Academy by bus. The 
arrangements for transport contracts with the bus 
companies and bus passes for students who live 
more than three miles from the Academy are 
dealt with by the Local Authority (LA) at County 
Hall, Morpeth. 
 

Parents are responsible for the behaviour of their 
children when travelling on buses. The Academy 
will do all it reasonably can to ensure good 
behaviour. Permission to travel can be withdrawn 
by the Local Authority if students jeopardise the 
safety of other students through poor behaviour. 
 

We have an Academy transport coordinator who 
liaises with bus drivers and students. 
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Uniform  

Item Specification Additional information 

Blazer Plain black, single breasted Must be visible at all times and not hidden in 

 with school badge. school bag.  

Jumper/Cardigan Grey V-neck jumper. This is an optional item. 
(Not compulsory)   
Plain White Shirt Long enough to tuck in. Have a 

suitable collar for a 
If a t-shirt is worn under the school shirt, then it should be 

plain white. 

 tie (hard collar).  
 Must button to neck.  
Black Shoes Plain black polishable shoes 

that would be acceptable 
No extremely high heels. (No higher than 4cm.) No 
open-toed / backless shoes. 

 in a practical No training or leisure shoes (even if black). 

 office environment. 
Suitable for walking to and 

No canvas plimsolls. 
No elaborate decorative features. No toe caps. 

 from school in most weather Wear sensible school shoes not boots. 

 Conditions. If shoes could be mistaken for training shoes, 

  then they are not appropriate! 

School Skirt Plain black, 
no more than 5 - 8cm 

Knee length school skirt. Either a mid-length pencil 
skirt, not made of stretchy material or pleated mid 
length skirt.  

No tight or tube skirts. Tights worn with skirts should be 
neutral in colour: black, navy or 

 above the knee. Skirt. Tights must be a neutral colour such as natural, black 
or Navy. 
No tube/mini/fashion skirts. 
 Trousers Plain black tailored trousers Trousers should only be purchased form our 
recommended suppliers. No denim material, 
fashion fastening, studs. No leggings/jeggings. No 
large, decorative or coloured  

    leggings or jeggings. Belts should be plain black. 

School Tie Standard school tie. Maroon and silver stripe with ‘Velcro’ fastening. 

Overcoats (Optional) Plain coloured overcoat with 
sleeves. 

No logos or lettering apart from a small 
manufacturer’s label. 

 Suitable for wet and cold weather. No tracksuit tops or Adidas-type striped jackets. 
No hoodies, zipped or otherwise. 

  No sweatshirt-type materials. 

  No denim/leather coats of any type. 
No gilets/waistcoats as outdoor coats. 

  Overcoats should not be worn in place of a blazer. 

Jewellery should not be worn to school. One pair of plain ear studs may be worn if necessary. If students wear more 
than the permitted jewellery, it will be confiscated and kept in the school office. It may be collected at the end of the 
day. No facial piercings. If your child has a facial piercing they will be required to spend time in internal exclusion until it 
is removed. 

 
Make up, if worn, should be discreet. Hair accessories, if worn, should be discreet  
 
Hijabs, if worn, should be plain in colour. 

 
Hoodies/sweatshirts are not permitted between 8.55 and 3.10 but may be worn on students’ journey to/from the 
Academy. 

 
All pupils should have a suitable school bag and are expected to provide their own pens, pencils and rulers etc.  

 
Ties, badges and knitwear are available from Fantasy Prints.  

The Academy has no insurance cover for loss or damage to personal property. 

Clothing and personal property should be marked clearly with the owner’s name
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Breaches of Uniform and 
Equipment Policy 

 A student arriving out of uniform will be 
dealt with initially by their form tutor. 

 Any student out of uniform is expected to 
bring a note from their parent/carer to 
explain why this has happened.  A letter 
will be sent to the student’s parent/carer 
to inform them that the breach of the 
uniform code has been recorded. 

 A second breach of the uniform code, 
providing the student has brought in an 
explanatory note from the parent/carer, 
will result in another letter being sent 
home. 

 Any further breach of the uniform code 
will result in the student being withdrawn 
from lessons and spending the day in 
Internal Exclusion. This will be recorded as 
an Internal Exclusion. Parents/carers will 
be informed of the action taken.  This 
action will be taken even in cases where 
the student has brought in a parental note. 

 Any student arriving at the Academy out of 
uniform and without a parental letter to 
explain why will spend the day in isolation. 
Parents/carers will informed of the action 
taken 

 Banned items of clothing e.g. hooded 
sweatshirts will be confiscated until the 
end of the school day. 

 

In the event of a student arriving at the Academy 
repeatedly out of uniform - with or without a 
parental note - the Academy reserves the right to 
take further disciplinary action to address the 
problem.  Sanctions may include: after school 
detentions, internal exclusions, recourse to the 
Academy’s disciplinary step system and, in the 
worst cases, the use of fixed term and permanent 
exclusions. 

 

While it is very important to maintain a high 
standard of uniform, the Academy recognises 
there will be times when a student will be out of 
uniform through no fault of their own. In such 
cases the Academy will exercise a degree of 
leniency. 

 

 

 

 

 

 

If the Academy has spare items of suitable uniform 
available e.g. blazer, shoes (which will have been 
treated with a hygiene spray), ties etc refusal to 
wear these items instead of missing/inappropriate 
items will be treated as a refusal to follow a 
reasonable instruction. 

 

Jewellery  
 First breach – the item of jewellery will be 

confiscated and parents/carers contacted. 
The jewellery will be returned at the end of 
the day. 

 Second breach – as above. 

 Third breach – the item of jewellery will 
confiscated and returned at the end of the 
day. Parents/carers will be contacted and 
informed that a further breach of the 
Academy rule will result in an internal 
exclusion. 

 Fourth breach – the item of jewellery will 
be confiscated and returned at the end of 
the day. The student will receive another 
internal exclusion. 

 Fifth breach – the item of jewellery will be 
confiscated and returned when 
parents/carers attend a meeting with a 
senior member of staff. The student will 
receive a two day internal exclusion. 

 Sixth breach – the item of jewellery will be 
confiscated and the student will receive a 
fixed term exclusion. The jewellery will be 
returned when the students returns from 
the exclusion. 

    

Piercings (including facial/nasal piercings) are not 
permitted.  Any student with such piercings will be 
placed in Internal Exclusion until they are removed.  
Retainers in facial piercings are not permitted. 

 

We have adapted our uniform to try to make it as 
reasonable as possible for parents/carers to source 
and afford.  Both Fantasy Prints and Border 
Embroideries can supply items with the Academy 
logo locally, and parents/carers are welcome to 
source uniform from any supplier which meets the 
requirements set out above. 
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Visits and Trips 
We value education outside the classroom. There 
is a regular programme of visits to universities in 
the North-East and Scotland to encourage our 
students to aim for Higher Education. Overseas 
visits take place every year, most recently to 
France and Poland. 

 

Our students have the opportunity to participate 
in a wide range of visits and trips in this country. 
The PE department undertake a sports tour. 
Geography students undertake practical field 
within Northumberland. History students visit 
local places of interest. The science department 
conduct visits to the Centre for Life in Newcastle. 

 

There are theatre visits to Newcastle and London 
and cultural visits to the Sage Music Centre and 

art galleries in Edinburgh and London. 

 



 

“The Academy will 
develop and sustain 
an innovative, 
inspiring, inclusive 
curriculum.”
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What To Do If…… 
 

 

 

  

 

Problem 

If Iam late? 

 

 

If I am being bullied or know 

someone who is? 

 

 

 

If I have a dental/medical 

appointment? 

 

 

 

If I have lost something? 

 

 

 

 

If I don’t understand homework? 

 

 

 

 

If I have forgotten my homework 

or PE kit? 

 

 

If I get something confiscated? 

 

 

If I don’t feel well? 

 

 

If I am absent? 

 

Who and Where 

Sign in at the School Office. 

 

Tell somebody – your Form Tutor, a Teacher, or your 

Pastoral Lead. You could tell a parent or friend. 

 

You must have a note from your parent/guardian in your 

planner.  You will need to show it at reception when you 

sign out. 

 

Lost property is kept in the School Office. If it is still lost, 

tell your Form Tutor.  All property should be marked with 

your name. 

 

 

See your subject teacher or your Form Tutor or a friend 

before the lesson that the homework is due. 

 

Confess! Explain to your subject teacher before the 

lesson. A PE kit will be provided. 

 

 

Arrange with the teacher who has taken it when it can be 

collected. 

 

Tell your teacher and then you may be sent to the school 

office. 

 

Bring a letter on your return and catch up on work missed 

(you must complete a missed learning sheet, this will be 

given to you by your Form Tutor). 
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Learning at Berwick Academy 

In this section, you will find out more about the approach to learning in our school, what we 

expect from you, and what you can do to succeed. 

The Berwick Way 

To get the most out of your learning at Berwick Academy, we ask you to be on time, on side, 

and on task.   

 Being on time to lessons shows you have respect for your own learning, for the 

learning of your classmates and for the expertise of your teacher. 

 Being on side in lessons means being willing to participate, listening to the teacher and 

doing what you are asked to do first time.   

 Being on task means getting on with your work, first time.  It also means having a go, 

especially when things get challenging.   

If you can commit to being on time, on side and on task, then not only will your learning 

accelerate and bring you great success, but you will be a force for good in the community of 

our school.   

Knowledge is Power 

Knowledge comes in many different forms, from knowledge of how to solve Maths equations, 

to knowledge of how to wire a plug or cook a meal.  At Berwick Academy, we understand that 

knowledge gives you power.  Your teachers will plan lessons and homework to give you a deep 

and rich understanding of each subject domain.  This powerful knowledge will help you to 

succeed, whatever your interests and goals in life.   

Retrieval Practice 

To make knowledge stick, we need to revisit it often.  Doing short quizzes or recall activities is 

strongly proven to help with this.  This type of activity is called retrieval practice.  The science 

of learning shows us that the act of trying to recall something helps it to stick in your long-

term memory, and allows you to remember it more easily in the future.   

At Berwick Academy, every lesson will start with retrieval practice, testing your knowledge of 

things you have learnt previously.  At the end of every lesson, your teacher will summarise the 

key learning points and help you to connect them together.   

Wherever you see this logo, you will know that it’s time to ‘make it stick’.  Show your 

commitment by getting on task with your retrieval practice at the start of every lesson.   
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DNAs 

To make knowledge stick, we need opportunities to work independently.  At Berwick 

Academy, we expect that you will spend some time in each lesson working independently 

and quietly.  We call these Do Now Activities, or DNAs.  Whenever you see this logo, you 

will know that it’s time to get on task, keep trying, and show independence.   

Homework 

Homework is set by your teachers, but it is for you.  Completing independent study is 

one of the most effective ways to make knowledge stick.  You will receive homework in 

every subject, and it is important that you complete this work on time, to the best of 

your ability.  You can be sure that doing this will give you the powerful knowledge to succeed in 

school and beyond.   

Virtual learning plays a big part in homework at Berwick Academy.  We use an online portal called 

Show My Homework, and you will have your own account.  In Show My Homework, you will be able 

to see and complete homework set by your teacher.  Lots of students really enjoy using Show My 

Homework, and we hope that you do too. 

Reading 

Did you know that reading for pleasure is an extremely important factor in achieving 

success in later life?  This is not just because of the knowledge you gain from 

particular books, but because being a confident reader gives you the skill to 

understand and interpret any text, and to communicate effectively, whether you are 

speaking, listening, reading or writing.  At Berwick Academy, it is our mission to help 

every student become a confident reader with a wide-ranging vocabulary.   

How do we do this?: 

 In every subject, we teach you the vocabulary you need to be an excellent thinker and 

communicator. 

 In lessons, you will have the opportunity to read lots of different fiction and non-fiction texts.   

 We will teach you how to break down difficult texts and unfamiliar words, and give you lots of 

opportunities to discuss the ideas and concepts that you have read about. 

 We have Reading Registrations twice a week.  In one of these, your teacher will read you a class 

novel or text.  In the other, you will be expected to read a book of your choice.  You will record 

your reading on the Reading Record in your planner.   

 We recognise and reward effort and progress in reading.   

Learning at Berwick Academy is designed to help you to succeed.  If you follow the Berwick Way, 

you will be rewarded by your teachers, your Form Tutor and your Pastoral Lead.  Most importantly 

the knowledge you gain will be its own reward. 
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