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WELCOME 
 
 
Welcome to Berwick Academy. We are delighted that your child will be joining our school in 
September. 
 
This Booklet is intended to provide you with much of the information you will require before 
your child begins school in September. It will also prove useful to you throughout the year 
and therefore we would ask that you keep it for reference. 
 
Whilst we know that exams are important, we also recognise that it is important children are 
provided with the skills, knowledge, and attitudes to succeed in whatever direction life takes 
them. Our job, as teachers, tutors and mentors is to identify what motivates your child and 
to unlock the potential they have within them. We do this by providing both a supportive 
pastoral foundation and a broad curriculum choice. We encourage our students to get 
involved in life outside of the classroom such as annual dramatic and musical productions and 
sporting activities. 
 
We value and recognise the contributions and achievements of all students in many ways and 
involve the students in the school’s decision making. Through such participation, we 
encourage students to develop respect for others and understand their responsibilities. 
 
The success of our school is based on working partnerships; with the support from parents, 
we can help students to progress and develop in all aspects of their lives – personal, academic, 
creative and sporting. 
 
Our relationship with parents/carers is an important part of the success of the school, and we 
appreciate the care required in choosing the right school for your child.  We hope that the 
information provided and the opportunities to meet us will ensure that your child has a 
smooth transition into Berwick Academy. 
 
We look forward to meeting you. 
 
Mrs T Hush 
Headteacher 
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KEEPING YOUR CHILD SAFE 
 
Accident and Illness 

The Academy provides first aid facilities and qualified first aiders who will care for your child 

if they are ill or have an accident. A wide range of responses may occur depending on 

circumstances - from minor first aid being administered, and parents being contacted and 

asked to collect their child, to staff accompanying the student to hospital in an emergency 

and remaining with them until a parent arrives at the hospital. For such purposes we maintain 

a list of emergency contact numbers and it is important that at least two are provided for 

each student and we are kept informed of any changes. 

 

Bullying 

We believe that every student has the right to be a confident, happy and successful learner. 

We challenge any action or process, be it physical, verbal or psychological, that intimidates or 

demeans an individual. Students or parents/carers can report bullying that they experience 

or witness to any member of staff, with your child’s Pastoral Lead being the first point of 

contact to any bullying.  

 

Child protection and safeguarding 

Everyone working in, or for, Berwick Academy shares an objective to help keep children and 

young people safe. We do this by contributing to the provision of a safe environment for 

young people to learn and develop. All staff will take responsibility for safeguarding and 

promoting the welfare of children. This will include identifying young people who are 

suffering or likely to suffer significant harm and taking appropriate action with the aim of 

making sure they are kept safe both at home and in our Academy setting. 

We follow the procedures set out in guidelines produced by the Northumberland Children 

and Adults Safeguarding Partnership. 

Our Designated Safeguarding Lead is Mr Gibson, and Deputy Safeguarding Leads are Ms Clegg 
and Miss Walton.  
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Medical Needs 

Parents are requested to ensure that the Academy is aware of medical conditions that may 

affect a student’s well-being. Parents are always informed in advance of medical and dental 

inspections to be carried out in the Academy. The School Health Service (SHS) works closely 

with the Academy and other agencies to ensure all students are looked after both physically 

and emotionally. An immunisation programme offering a diphtheria, tetanus, polio and 

meningitis vaccination to all Year 9 students is undertaken. A signed consent form from the 

parent or guardian is required before immunisation. To enable these services, SHS requires 

data on all students at the Academy and we give your child’s name, address and date of birth 

to the SHS for this purpose. This information will be shared unless you advise the Headteacher 

in writing that you do not wish this to happen. 

 

The School Nurse can offer advice and help on physical, emotional and sexual matters. 

Students can use the confidential text service 07507 332 258. Parents as well as students can 

access help and advice by ringing the SHS on 01289 35696 
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CAREERS EDUCATION AND GUIDANCE 
 
 
Careers Education & Guidance 

Careers education is delivered through assemblies, tutorials, PHSE and organised events, trips 

and visits. We aim to: 

 Prepare students for the key decisions they must make at 14, 16 and beyond; 

 Enable students to understand the careers that may be for them; 

 Provide relevant and useful information; 

 Provide specialist available advice and counselling when necessary. 
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COMMUNICATIONS 
 

Contacting us 

If, at any time, you would like to talk to a member of staff about an issue affecting your son 

or daughter, please contact Reception. For general matters, the first point of contact is usually 

the Form Tutor and then the Pastoral Lead. If you would like to talk about a lesson or subject 

the class teacher or Director of Learning would be the appropriate person to contact. 

 

Home-school Communication 

For environmental and efficiency reasons, the majority of our home-school communications 

are done electronically using the Schoolcomms system. For this system to work we need a 

mobile phone number and email address for parents. We communicate with parents/carers 

via: 

 Our weekly parent bulletin 

 Parent evenings – typically two per year (one with a Form Tutor, one with Subject 

Teachers) 

 ClassCharts – an app that lets you see positive and negative behaviour incidents 

 FFI – sharing of work completed in class time with positive messages 

 In Year 9 an Option Choices Evening in the Spring Term 

 

Parents’ Guide to School Gateway App 

Download the School Gateway App and follow the following instructions: 

 Enter the email address and mobile number that is registered with the school 

 Select Send PIN – Your 4-digit PIN will be sent via text message to your mobile 

phone. 

You will need this PIN each time you login so keep it safe 

 Enter your email address and PIN number 

 Once you have logged in you will see the home screen and the children you are 

linked to will be displayed 

 You will be able to make payments and give consent via the School Gateway App 
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How to sign up for ClassCharts 

Berwick Academy uses the ClassCharts system to enable 

parents/carers to see the positive points that your child is being awarded in school, keep track of your 

child’s behaviour, and access their weekly timetable.  Parents/carers are also able to keep track of any 

scheduled detentions, which are notified to parents/carers via ClassCharts. 

If you have more than one child in the school, you can access ClassCharts information about your 

children from a single, centralised parent account.  

To access ClassCharts, you can enter via the website www.classcharts.com or through the iOS and 

Android apps, both of which are free to download.  If you download the app, this can give you the 

option of notifications appearing whenever something is added to the system for you to see. 

When your child starts the new year at Berwick Academy, you will be emailed a parent code to set up 

your account to the email address that you have provided to the school.  The app is quite intuitive and 

we are sure you will find your way around it quite quickly. 

Your child will also be given a code to access the system themselves.  They will be able to see their 

positive points, and any negative points, themselves, along with their timetable through this system.  

Clearly, as this will be primarily accessed via mobile phone app, students are not expected to access 

ClassCharts during the school day. 

 

Free Flow Info  

Free Flow Info (FFI) is a secure online portal that allows you receive information directly from your 

child’s teachers in the form of photographs and video. Teachers can upload photographs and video 

of your child’s day in school and you can view very easily once set up. 

 

When setting up FFI you will receive an email invitation to have a FFI account. Accept the invitation by 
following the link within that email.  You will automatically be taken to your dashboard where you’ll 
be able to view any uploaded work. 

If you have more than one child at the school, or children at different schools that both use 
freeflowinfo, the system recognises your email address and automatically gives you access to the 
uploads of those children through your account. 

For ongoing access to the freeflowinfo platform, you can access the Login screen at 

www.freeflowinfo.co.uk and select Login. 

 

 

http://www.classcharts.com/
http://www.freeflowinfo.co.uk/
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SCHOOL MEALS 
 
The Academy operates a self-service cafeteria. The food provided meets national nutritional 
standards and vegetarian options are always available. Special diets are catered for. We are a nut-free 
school. Please note that all new pupils will receive a form to indicate any special dietary requirements.  
 

Students pay for their meals using a swipe card that can be loaded with credit online via School 
Gateway.  A standard two course lunch is £2.77. Snack items start at £2:30. Students entitled to free 
school meals have credits entered automatically. Drinks are available as well as free, chilled water  
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CURRICULUM 
 

The Academy operates a timetable of 30 sessions over 2 weeks. All the core and foundation 

subjects that form the National Curriculum are taught in Year 9. 

In Year 9, students are placed in teaching groups according to a combination of factors 

including attainment in English, Mathematics and Science.  

Time allocation Year Nine 

Time allocation Year Nine 
(per fortnight) 

Sessions 

Art 1 
Design & Technology 1 

English 5 

French 2 

Geography 2 

History 2 

Food Technology 1 

IT and Computing 2 

PHSE 1 

Mathematics 5 

PE 2 

Science 
 
 
 

 
 

5 

  Music  1 

 

GCSE Options 

Year 9 students choose their GCSE options in the Spring Term. An options booklet and open 

evening is provided to help them make their choice. Due to the constraints of the timetable 

and the need to demonstrate a balanced and appropriate curriculum at Key Stage Four, 

students may be required to choose between options which both fall in the same options 

block.   

In addition to the core subjects shown above, students are provided with lessons to support 

their spiritual, physical and personal development. The remainder of a student’s timetable is 

taken up by three options choices. Many of our students enter the Sixth Form after Year 11. 

We have an open entry policy and all students are advised about the most appropriate 

courses to study 
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Students requiring curriculum support 

Some students will need additional help if they are to make progress and enjoy learning. We 

liaise closely with feeder schools to identify these students and prepare for their arrival at the 

Academy.  

All teachers are made aware of the special needs of students and we have close links with 

statutory and voluntary agencies that provide help and advice.  

Specialist teaching assistants provide support for designated students in the classroom. In 

certain circumstances students are withdrawn from some classes. Our Special Educational 

Needs Co-ordinator is Mrs D Tait who can be reached by calling school Reception.  
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PASTORAL CARE 
 

Pastoral Care 

The pastoral system has three main aims: 

 To support students’ learning; 

 To create a sense of community; 

 To help students feel happy and secure. 

We ensure the care and safety of students by having named staff with responsibility for: 

 Students with special educational needs; 

 Students with medical needs; 

 ‘Looked After’ students; 

 Students on the child protection register; 

 The co-ordination of Academy visits; 

 The health and safety policy. 

In addition: 

 Staff duty rotas ensure adequate supervision of the site at all times; 

 Safe recruitment procedures are rigorous; 

 Bullying and equality policies combat oppressive behaviour; 

 Smoking and drugs policies protect students from harmful behaviour; 

 Attendance and late procedures are rigorous. 

 

Each student will join a tutor group in Year 9 and usually remain in the same group until the 

end of Year 11. The group tutor works with a Pastoral Lead. The Form Tutor and Pastoral Lead 

are people from whom, it is hoped, students and parents will seek information and guidance. 

They are friendly and approachable and always willing to help.  
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ATTENDANCE 
 

 

Attendance and Punctuality 

Attendance is everyone’s business.  Statistics show that persistent absentees (that is, those 

who have less than 90% attendance) are less likely to achieve their full potential, affecting 

their GCSE grades and future opportunities and prospects.  

Every school day matters.  For some, 90% attendance may seem an acceptable level, but the 

reality is that 90% attendance means that ½ a school day every week is lost or 19 full days 

over the school year.  That equates to 4 weeks of lost learning. 

 

 

100% attendance  190 days attendance  0  

95% attendance  180 days attendance  2 weeks absence  

90% attendance  171 days attendance  4 weeks absence  

85% attendance  161 days attendance  6 weeks absence  

80% attendance  152 days attendance  More than half a term  

75% attendance  143 days attendance  9+ weeks absence  

 

Punctuality matters.  Being frequently late for school adds up to lost learning.   

Arriving 5 minutes late every day adds up to over 3 days lost each year.  Arriving 15 minutes 

late every day adds up to 2 weeks of absence per year.  Arriving 30 minutes late every day 

adds up to 19 days, or four weeks, of absence across a school year.    

Absence from school 

If your child is going to be absent from school, please inform us of the reasons why.  Failure 

to do so can be a safeguarding concern if your child’s whereabouts is not known to staff at 

school.  Non-school attendance is always a symptom of something else. It is so important to 

talk to school about your concerns around attendance.   

If there is a situation where you need to request a student is absent from school, please 

complete a Leave of Absence request form. Please note schools are not permitted to 

authorise absence for a holiday during term time.  
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SCHOOL DAY 
 

The School Day Timings 

8.55: Registration (School gates open at 8.45 AM) 

9.10: Lesson 1 

10.50: Break 

11.10: Lesson 2 

12.50: Lunch Break 

13.30: Lesson 3 

15.10: End of day 

 

Transport 

Many students travel to the Academy by bus. The arrangements for transport contracts with 

the bus companies and bus passes for students who live more than three miles from the 

Academy are dealt with by the Local Authority (LA) at County Hall, Morpeth. 

Parents are responsible for the behaviour of their children when travelling on buses. The 

Academy will do all it reasonably can to ensure good behaviour. Permission to travel can be 

withdrawn by the Local Authority if students jeopardise the safety of other students through 

poor behaviour. 

 

Equipment 

All students are expected to have the following equipment each day: pen, pencil, ruler, bag, 

reading book and sports kit (when required). 
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UNIFORM 
 

Item Specification Additional information 

Blazer Plain black, single breasted Must be visible at all times and not hidden in 

with school badge. school bag.  

Grey v-neck knitted 
jumper. 

Wool or wool substitute This is an optional item. 

Plain White Shirt Long enough to tuck in. Have a 
suitable collar for a tie (hard collar). 

If a t-shirt is worn under the school shirt, then it 
should be plain white. 

Must button to neck.  

Black Shoes Plain black ‘polishable’ shoes that would be 
acceptable in a practical office 
environment. 

No extremely high heels. (No higher than 
4cm.) No open-toed / backless shoes. 

Suitable for walking to and from school in 
most weather conditions 

 
 

 

No training or leisure shoes (even if black). 

No canvas plimsolls. 
No elaborate decorative features. No toe caps. 

Wear sensible school shoes not boots. 

 

School Skirt Plain black, 
no more than 5 - 8cm above the knee. 
The skirt must have a zip fastening at the 
waist 

Knee length school skirt. Either a knee length 
pencil skirt or pleated skirt.  

 

No tube skirts or skirts made from jersey 
material. 

 

Tights worn with skirts should be neutral in 
colour: black or navy. 

Trousers Plain black tailored trousers Trousers must have a button/zip – no 
legging type trousers. 

 

No denim or jersey material, fashion 
fastening, studs. No leggings/jeggings.  

 

Black denim/jeans are not acceptable. 

No large, decorative or coloured 
fastenings 

  Belts should be plain black. 
   

School Tie Standard school tie. Maroon and silver stripe with ‘Velcro’ fastening. 
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Overcoats (Optional) Plain coloured overcoat with 
sleeves. 

No logos or lettering apart from a small 
manufacturer’s label. 

      Suitable for wet and cold weather. No tracksuit tops or Adidas-type striped jackets. 
No hoodies, zipped or otherwise. 

No sweatshirt-type materials. 

No denim/leather coats of any type. 
No gilets/waistcoats as outdoor coats. 

Overcoats should not be worn in place of a blazer. 

   

 

Jewellery should not be worn to school. One pair of plain ear studs may be worn if necessary. 

If students wear more than the permitted jewellery, it will be confiscated and kept in the 

school office. It may be collected at the end of the day. If a student has any facial piercings 

these must be removed.  Students can choose to wear a clear, transparent piercing 

spacer/retainers 

Make up, if worn, should be discreet. Hair accessories, if worn, should be discreet  

Hijabs, if worn, should be plain in colour. 

Hoodies/sweatshirts are not permitted. 

The Academy has no insurance cover for loss or damage to personal property 

Students who come to school without the correct uniform will be isolated unless a 

parent/carer can arrange for missing items to be brought from home or (subject to 

availability) the items can be borrowed from the Academy. 
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Sports & Outdoor Education 

Students have access to a large sports hall, gym, squash 

courts and a high quality fitness suite. Outside there are 

extensive pitches and tennis courts including a full size, 

floodlit, all-weather sports pitch. To complement our 

facilities, we are fortunate to have easy access to the local 

sports centre and swimming pool. 

Please note that the Academy has no insurance cover for 

loss or damage to personal property and students are 

strongly advised not to leave valuable items in changing 

rooms. 

 

Sportswear 

Academy badged maroon rugby top and or Academy badged maroon polo shirt. We advise 

wearing the rugby top when weather is cold or hot. 

Black or maroon shorts and/or black tracksuit bottoms or black sports leggings. Fashion 

leggings are not permissible. 

Maroon/white striped or plain black sports socks. 

Black academy badged zip top. 

Sturdy training shoes with laces.  Plimsolls and converse are not suitable as they provide little 

protection for the ankle and heel during games.  

Outdoor footwear such as rugby/football boots will be required for use on the Academy fields 

in Winter. 

 

Non-Participation in PE 

All students are expected to participate in PE lessons. Students who are ill or injured should 

bring a letter of explanation from the parent/carer. In these circumstances, students may be 

required to participate in the lesson e.g. keeping score, coaching.  

 

Bags 

All students are required to bring a bag to school to carry essential equipment. We 

recommend a backpack type bag for this purpose.  
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Mobile Phones  

Mobile phones must be off and away all day in school. This means that students who bring a 

phone to school should ensure that these are kept switched off in bags, not in pockets or 

blazers. Students who have their phone out of their bag during the school day will be required 

to hand it in until the end of the school day. If this happens for a second occasion, a parent or 

carer will be required to collect this from the school. 

 

The Academy will take very seriously instances where a mobile phone has been used to film 

or photograph staff or students without their permission.  It is our policy that students 

breaching this aspect of the Academy expectations will be suspended from school for 5 days.   
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Learning at Berwick Academy 

In this section, you will find out more about the approach to learning in our school, what we 

expect from students, and what you can do to succeed. 

The Berwick Way 

To get the most out of your learning at Berwick Academy, we ask you to be on time, on side, 

and on task.   

 Being on time to lessons shows you have respect for your own learning, for the 

learning of your classmates and for the expertise of your teacher. 

 Being on side in lessons means being willing to participate, listening to the teacher 

and engaging fully in your learning.   

 Being on task means completing your learning to the best of your ability, especially 

when things get challenging, and getting started straight away.   

If you can commit to being on time, on side and on task, then not only will your learning 

accelerate and bring you success, but you will be a force for good in the community of our 

school.   

Knowledge is Power 

Knowledge comes in many different forms, from knowledge of how to solve equations, to 

knowledge of how to wire a plug or cook a meal.  At Berwick Academy, we understand that 

knowledge gives you power.  Your teachers will plan lessons and independent learning to give 

you a deep and rich understanding of each subject domain.  This powerful knowledge will 

help you to succeed, whatever your interests and goals in life.   

Retrieval Practice & Teacher Narrations 

To make knowledge stick, we need to revisit it often.  Doing short quizzes or 

recall activities is strongly proven to help with this.  This type of activity is called 

retrieval practice.  The science of learning shows us that the act of trying to 

recall something helps it to stick in your long-term memory, and allows you to 

remember it more easily in the future.   

At Berwick Academy, every lesson will start with retrieval practice, testing your knowledge of 

things you have learnt previously; you may be asked to recall or apply prior knowledge.  At 

the end of every lesson, your teacher will summarise the key learning points and help you to 

connect them and put your learning in context.  We call this a ‘teacher narration’. 

Wherever you see this logo, you will know that it’s time to ‘make it stick’.  Show your 

commitment by getting on task with your retrieval practice at the start of every lesson and 

listening attentively to your teacher at the end.   
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DNAs 

To make knowledge stick, we need opportunities to work independently and 

apply knowledge in different contexts, for example to a practical activity or an 

exam-style question.  At Berwick Academy, we expect that you will spend some 

time in each lesson applying knowledge independently, working quietly.  We call these Do 

Now Activities, or DNAs.  Whenever you see this logo, you will know that it’s time to get on 

task, keep trying, and show independence.   

Reading 

Did you know that reading regularly and reading a wide range of texts is an 

extremely important factor in achieving success in later life?  This is not just 

because of the knowledge you gain from particular books, but because being 

a confident reader helps you to understand and interpret any text, and to 

communicate effectively, whether you are speaking, listening, reading or 

writing.  At Berwick Academy, it is our mission to help every student become a confident 

reader with a wide-ranging vocabulary who engages regularly in reading for pleasure.   

How do we do this? 

 In every subject, we teach you the vocabulary that you need to be an excellent thinker 

and communicator. 

 In lessons, you will have the opportunity to read lots of different texts.   

 We will teach you how to break down difficult texts and unfamiliar words, and give you 

lots of opportunities to discuss the ideas and concepts that you have read about. 

 We also have Reading Registrations twice a week.  In these sessions, you are expected to 

read a book of your choice; we encourage students to borrow books from our library.   

 We recognise and reward effort and progress in reading.   

 

Learning at Berwick Academy is designed to help you to succeed.  If you follow the Berwick 

Way, you will be rewarded by your teachers, your Form Tutor and your Pastoral Lead.  Most 

importantly the knowledge you gain will be its own reward. 

 

More information about our Behaviour policy and The Berwick Way can be found on our 

website.  Please be aware that both of these are currently under review.  Updated copies will 

be shared once they have been finalised.  

 

 


